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You must press the search icon 
for the field for the system to 
recognise your entry. 

Broker Registration for 
Monmouthshire Portal 

 

1. Navigate to the registration page 

 
 

2. Click the “Full name or IRN…” field 
 
(The IRN can be found on the FCA register next to the adviser’s name under ‘Individuals’) 
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3. Add in your full name or IRN number 

 
 

4. Click the magnifying glass to search the FCA register
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5. Select your firm’s type 

 
 
 

6. Select your firm from the dropdown 
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7. Select your payment route 

 
 

8. Enter your office postcode 
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Now you add in your personal information 

 

9. Add your Title 
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10. Type in your postcode 

 
 

WARNING: Make sure this is your home address otherwise your registration will not 
go through 
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11.  Click the search button 

 
12. Select your address from the list  
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13. Enter your email address 

 
 

14. Add in your work phone number 
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15. Add in your date of birth 

 
 
 
 
 

16. Select your preferred sourcing system 

 



 

10 
03/26 

 

17. Agree to the terms and conditions and “click the 
box”

 
 

18. Click “Register now” 

  

 

Registration complete: an email will be with you shortly.  

 


